
 
 

1 
 

risr/apply User Guide 
Version number: V1.0 
Effective date: 15 April 2026 

 

Author and Approval 
Role/Team Author/Reviewer/Approval Date 
Dental Examinations 
Executive 

Author and Approval 7 April 2026 

   
   

 

Document Revision History 
Version No Date Summary of Revisions 
1.0 15 April 2026 Approved for publication 
   

 

Contents 
Contents ................................................................................................................ 1 

Finding risr/apply ..................................................................................................... 2 

Registration Form .................................................................................................... 6 

Applying for an Examination ................................................................................... 12 

Paying for an Examination ...................................................................................... 18 

What’s Next .......................................................................................................... 20 

 

Throughout the document you will find coloured text which references the 
correspondingly coloured arrows or boxes in the screenshots. 

Please note that all information in this document including exam prices and dates 
are subject to change and you should refer to the Dental Examinations Executive 
website for the most up-to-date information. If you experience any difficulties with 
your application, please email info@dsfe.org.uk. 

mailto:info@dsfe.org.uk
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Finding risr/apply  
1. You can find risr/apply here: https://booking.kaizenep.com. 
2. Make sure you can see the Dental Examinations Executive logo in the blue 

section below. 

 

3. If it is not set to Dental Examinations Executive, select ‘change organisation’ in 
the orange box above. 

https://booking.kaizenep.com/
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4. Select ‘Dental Examinations Executive’ from the drop-down menu and click 
‘login’.  

5. Now you can select ‘create your account’ as seen below in the orange box. 
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6. Please enter an email address that you have regular and easy access to, as 
indicated in the orange box below and click ‘send verification email.’ The 
verification code will be sent to the email address you entered earlier. 
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7. Please insert the code into ‘verification code’ box as show in the blue section 
above. 

8. Once you enter your verification code, please click ‘confirm my email’.  
9. If you don’t receive a code to your email address, you can resend as shown in the 

orange box above. Please check spam and the spelling of your email address if 
you still encounter issues. If you have further issues, please contact 
info@dsfe.org.uk. 

 

Note: your password is required to be 12 characters long, with at least one lowercase 
letter, one uppercase letter, one number, and one special character. 

Note: your username is not your email address. 

Note: If you forget your password, this can be reset. You will be required to enter your 
password each time you need to access your account so please store this safely and 
securely. 

10. You will be given a username automatically; take a note of it and keep in a safe 
place as seen in the orange box above. 

11. You will now be asked to set a password for this account. 
12. Please select ‘set my password’ to confirm.  
13. Your account has now been created. Please select ‘proceed to login’ and log into 

risr/apply using the account details and password that you have just created.  

mailto:info@dsfe.org.uk
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Registration Form 
Note: The application is split into two parts: registration form and exam application. You 
must complete both sections.  

 

1. After you log in, you will come to your dashboard. This shows your profile and 
recent bookings. Click on the ‘bookings’ dropdown, 

2. From the drop-down, select ‘available bookings’ as indicated in the orange box 
above. 



 
 

7 
 

 

3. Select ‘register for examinations’ as indicated by the orange box above. 

 

4. Click the ‘apply’ button as indicated by the orange box above. 
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5. Please complete all your personal information requested in the form. In this section 
you will be asked for evidence of your Primary Dental Qualification. A scan or digital 
version of your PDQ is acceptable. 
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6. You will be asked to review the Executive’s Privacy Statement and make a declaration 
related to your registration before being able to proceed. Please tick both boxes after 
reading and you agree with the policies/ 

7. After you complete the first page, please click the button ‘proceed to equality, 
diversity and inclusion’ as indicated by the orange box above.  

 

8. Click the 'continue’ button as indicated by the orange box above to continue the 
application.  

9. The final section of your registration is a voluntary equality, diversity, and inclusion 
monitoring form. You can choose to only answer some questions, none, or all as you 
wish.  
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10. Once you are happy with your application, please click ‘submit my details’ as 
indicated by the orange box above. 
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11. You have now successfully submitted your registration form.  

Note: this does not mean you have booked an exam. You still need to apply for your 
exam.  
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Applying for an Examination 
1. Please click the ‘bookings’ button indicated by the orange box below. 

 

2. Select ‘available bookings.’ 
3. All examinations that you are eligible to book will then be displayed.  

Note: If you cannot see the exam you wish to apply for and believe you are eligible for, 
please refresh your page. If you still cannot see it, contact us at info@dsfe.org.uk.  

4. Please select the examination you wish to apply for.  

mailto:info@dsfe.org.uk
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5. When you click on the exam you want, it will expand and give you a choice of 
cities as shown in the orange box. 

6. Please select the location where you wish to sit the exam. You will only be shown 
cities where places are available.  
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7. Please then select the exam which you wish to sit. An example is shown by the 
orange box above. This indicates a booking for a Dental Specialty Fellowship 
Examination in Oral Medicine in London.  

 

8. You will be asked to confirm the examination you wish to book onto. Review this 
carefully and then select ‘apply’ as highlighted in the orange box above.  

Note: at this point you have a temporary reservation for one hour. You must complete 
your booking, including full payment, within this hour. If you do not, your reserved seat 
will be re-released for booking.  

9. Please complete the form with your personal information.  
10. You will be asked to confirm that you meet the relevant eligibility criteria during 

your application. Some criteria require the uploading of supporting evidence as 
detailed below. 

Note on supporting evidence: if you are applying for any Specialty Part 1 examination, 
you will be asked to submit proof of holding MFDS by examination or an equivalent 
appropriate qualification or proof of your exemption from holding MFDS.  

Candidates required to hold MFDS by examination for the sitting of a Specialty exam. A 
scan or digital version of proof of passing MFDS or an equivalent appropriate 
qualification will be required. 
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Candidates who are exempt from holding MFDS may provide proof of this by providing, 
for example, a student status letter demonstrating their current course of study and 
start date, a dated letter from their Training Programme Director or Programme Director, 
or contract of employment from their Trust or employer showing their start date.  

11. If you would like to request reasonable adjustments or access arrangements for 
your examination, please proceed to the reasonable adjustments section of the 
application.  

 

12. Please complete the reasonable adjustments section in full where required. You 
will be asked to submit supporting documentation; you can do this during your 
application or you can submit it within two weeks of your application to 
info@dsfe.org.uk.  

mailto:info@dsfe.org.uk
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13. Once you have completed your application, please click the ‘proceed to terms 
and conditions’ button as shown in the orange box above.  
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14. Please ensure that you have read, understand and agree with the appropriate 
policies before submitting your application and confirm your agreement to 
proceed. 

15. Once you have confirmed you have read and agree with all of the policies, please 
click the ‘proceed to payment’ button as indicated by the orange box above.  
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Paying for an Examination 

 

1. You will now be asked to continue to payment to secure your seat.  
2. Please click ‘continue’ as indicated by the orange box to continue to payment.  
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3. You will now be asked to input your card details to pay for your exam in full. After 
you have input your card details, please click ‘pay now’ as indicated by the 
orange box above. 

 

4. Once payment has successfully been taken, you will receive a ‘booking 
confirmed’ notice as shown in the orange box above. Your booking is now 
complete, and you have secured your place. 

5. You will have received a confirmation email confirming your seat and you will 
also be able to download a payment receipt.  
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What’s Next 
1. You will receive an email four weeks before your examination date providing you 

with examination day guidance. This guidance will include venue details, 
information about centre accessibility and a list of items that are permitted in the 
exam. This email will also include your Exam Confirmation Letter, which you 
need to bring a physical copy of to your exam. 

2. You will receive a check-in email two weeks before the exam to ensure all 
preparation is going well and you have all the information you require. 

3. You will receive a final check-in email two days before the exam.  
4. Please note that candidates who have requested access arrangements or 

reasonable adjustments will receive additional communications from us outside 
of those noted above.  

If you have any questions or are unsure about anything, please get in touch with our 
exam delivery team by emailing info@dsfe.org.uk. We ask for your patience in 
awaiting a response as we work through all candidate enquiries as quickly as 
possible.  

 

 

mailto:info@dsfe.org.uk

	Contents
	Finding risr/apply
	Registration Form
	Paying for an Examination
	What’s Next

